YTBEPXIAIO

HMupexrop MBOY COIL Ne 7
ctaHulbl CTaBpONOJIbCKOMN
MYHUIIUTIATBHOTO 00pa3oBaHus
CeBepckuil paiioH

I0.A. bapamea

«  » 2014r.

MNOJOKEHUE
00 00padoTKe MEePCOHATBHBIX JAHHBIX PA0OTHHKOB
MYHUIHMIIAJIBHOTO OIIKETHOr0 0011e00pa30BaTeIbHOI0 YUpeKIeHUs
cpeaHeii 00meodOpazoBarebHOM MIKOJIBI Ne7 ctanniubl CTaBpONOJIbCKOM
MO CeBepckuii paiioH



N o gk~ WD Ee

COOEPXAHUE

OO01Me noJI0KEHU

[TonsiTHe M COCTaB MEPCOHATBHBIX JAHHBIX

O6paboTka nepcoHaIbHBIX TAHHBIX

JlocTyn K nepcoHAIbHBIM JaHHBIM

3anmTa NepcoOHaIbHBIX JAHHBIX

IIpaBa u 00s13aHHOCTH PaOOTHHKA

OTBETCTBEHHOCTH 3a pasrialieHre KOHPUASHIMaIbHONW HH(popMauuy,

CBSI3aHHOM C MNEpCOHAJIbHBIMH JaHHBIMHA



1. O6bwme nonoxxeHums

1.1. Llenbto gaHHoro MNonoxeHua apnaetca onpegeneHme nopsagka obpaboTtkm
NEPCOHa/NIbHbIX  AaHHbIX  PAbOTHMKOB  MYHMLMNANBbHOIO 6r0aKeTHOro
obuweobpaszoBaTeNbHOrO yypexaeHma cpegHen obueobpaszoBaTeNbHOM LIKO/bI
Ne7 ctaHuubl CTaBpononbCcKon (ganee paboTHUKOB); obecneyeHne 3awmTbl Npas
n cBobos paboTHMKOB Npu 06paboOTKe MX MEepCOoHasIbHbIX AaHHbLIX, a TaKXke
YyCTaHOB/IEHNE OTBETCTBEHHOCTM [AO/MKHOCTHbIX /MU, WMEWMX A0CTyn K
NepcoHasbHbIM AaHHbIM PabOTHMKOB, 3a HEBbINOJHEHWE TPeboBaHUI HOpPM,
perynmpytowmx o6paboTky 1 3aWmMTy NEePCOHANbHbIX AAHHbIX..

1.2. HacTtoswee MonoxeHne pa3paboTtaHo Ha OCHOBaHUMK cTaTe KoHCTUTYUUMK
P®, Tpynosoro Koaekca PP, Kogekca 06 aaMUHUCTPATUBHbIX NPAaBOHapYLUEHUAX
P®, NpaxpaHcKkoro Koagekca PP, YronosHoro Koaekca PO, a Takke PeaepanbHoro
3aKoHa «06 nHpopmauum, MHPopmaTM3aLMK 1 3aLmnTe MHPopPMaLUM»

1.3. lNepcoHanbHble AaHHbIE OTHOCATCA K KATeropmm KOHOUAEHLMANbHOMN
nHpopmaumun. Pexmm KOHPUAEHUMANbHOCTU NEPCOHANbHbIX AAaHHbIX CHUMAETCA
B C/ly4anx 06e3n4YmnMBaHnA UAM NO UCTEYEHUN 75 NeT cpoKa XpaHeHuna, ecam nHoe
He onpeaeneHo 3aKOHOM.

1.4. HacToAuwee MNMonoxeHue yTBEPKAAETCA U BBOAUTCA B AENCTBUE NMPUKA30M
AVpeKTopa n asnsetca obasaTtenbHbIM ANA UCMNONHEHUA BCEMU PaboTHUKamu,
MMEOLWMMKM AO0CTYN K NE€PCOHA/IbHbIM AAaHHbIM.

2. NoHATME M coCTaB NepCcoOHaIbHbIX AAHHbIX

2.1. MNepcoHanbHble [aHHble pPaboTHMKA — MHPopmauma, Heobxoammas
paboToaaTtento B CBA3U C TPYAOBbIMM OTHOLEHMAMM M Kacatowmeca KOHKPETHOro
paboTHuKa. Mog nHPopmaumeln o paboTHMKax NOHMMAIOTCA cBeAeHMA O daKTax,
cobbiTmAx n obcToaTenbcTBax KU3HU paboTHUKa, nosgoastowme
naeHTMONUMpoBaTb €ro IMYHOCTD.

2.2. B cocTtaB nepcoHanbHbIX gaHHbIX paboTHMKA BXOAAT:
- AHKETHble 1 bnorpaduyeckme gaHHbIe;
- HQOUMEHOBaHMe CTPYKTYPHOro NoapasaesieHuns;

- 3dHMMaemMaa A0/TKHOCTb;



- CBEAEHMA O TEKYLLEM AO0NKHOCTHOM OKNaAe;

- MaCnoOpPTHbIE AAHHbIE;

- aZpec NPOMnUCKK;

- HH;

- HOMep CTPaxoBOro CBUAETENbCTBA;

- AaHHble 06 obpa3oBaHUy;

- JaHHbIE O AeTsaX;

- AAaHHblEe O CEMENHOM MONIOXKEHUN;

- coaeprkaHue Tpyao0BOro A4Orosopa;

- coaeprkaHue geknapaunm, NnogaBaemMon B HaN0rOBYH MHCMEKLNIO;
- NOAJIMHHUKN N KOMUU NPUKA30B MO JIMYHOMY COCTaBY;
- IMYHblE AeNna U TPYAO0Bble KHUMKKU COTPYAHUKOB;

- OCHOBAHMA K NpMKasam Nno JIMYHOMY COCTaBy;

- [Aena, coaepxawnue martepunasnbl MNo noBblWEHNIO KBaﬂMd)VIKaLI,VIVI n
nepenoarotoBke COTpygHMKOB, UX aTTECTaLU NN, CﬂY)‘Ke6HbIM paccnegoBaHUAM;

- KON OTHETOB, HaNnpaBaAeMble B OPpraHbl CTaTUCTUKU.

2.3. [aHHble OKYMEHTbI ABNAKTCA KOHOUAEHLUMANbHBIMM, XOTA, YYMTbIBAA MX
MaCcCOBOCTb U eanHoe mecTo 06paboTKM N XpaHEHUA - COOTBETCTBYOWMNA TpUd
OrpaHMYEHUA Ha HUX HE CTABMUTCA.

3. O6paboTKa NepcoHaNnbHbIX AAHHbIX

3.1. Mog o06paboTKoOM nNepcoHanbHbIX AaHHbIX PabOTHMKA MNOHMMaeTcA
nonyyeHune, XxpaHeHwe, KombuHuMpoBaHMe, nepepada wunaum nwboe ppyroe
MCNO/Ib30BaHME NEPCOHANbHbIX AAaHHbIX PAabOTHMKA.

3.2. B uenax obecneyeHua npaB M cBoboA 4YenoBeKa W rpakAaaHwWHa
paboTtogaTenb M ero npeacraButenn npu obpaboTke NepcoHaNbHbIX AaHHbIX
paboTHMKa 06s3aHbI cobatoAaTh cneaytowme obuwme TpeboBaHmA:



3.2.1. O6paboTKa NepcoHaNbHbIX AAHHbIX PABOTHMKA MOXKET OCYLLECTBAATHCA
MCKNOYMTENbHO B Uenax obecneyeHns cobnogeHMA 3aKOHOB UM MHbIX
HOPMATMBHbIX MPABOBbIX AKTOB, COAENCTBMA PAbOTHMKam B TPyAO0YCTPOMCTBE,
obyyeHUM M NpoABUMMKEHUM NOo cnyxbe, obecneyeHna AMYHOM 6e3onacHOCTU
pPabOTHMKOB, KOHTPO/A KO/JIMYECTBA WM Ka4yecTBa BbINOAHAEMOM pPaboTbl W
obecneyeHns COXPAaHHOCTU UMYLLECTBA.

3.2.2. lpu onpegeneHun obbema U cogepkaHuAa obpabaTbiBaembIx
NepPCoHa/bHbIX AaHHbIX PaboTHMKA paboTogaTenb AOMKEH PYKOBOACTBOBATbCH
KoHcTuTtyumeir Poccuiickor ®Pepepaumn, Tpyaosbim KoaeKcom M UHbIMU
desepanbHbIMU 3aKOHAMM.

3.2.3. MNonyyeHne nepcoHanbHbIX AAHHbIX MOXeT OCYLW,EeCTB/IATbCA KaK nyTem
npeacraBaeHna UX Cammm pa6OTHMKON\, TakK N NyTeEM NOJIy4eHUA UX U3 UNHDbIX
MCTOYHUKOB.

3.2.4. MNMepcoHanbHble gaHHble PabOTHMKA cneayeT Nosy4aTb Y HEro camoro.
Ecnm nepcoHanbHble AaHHble PABOTHMKA BO3MOXHO MOJYYUTb TOIbKO Y TPETbEMN
CTOPOHbI, TO PaboTHUK AoMKeH ObiTb yBegOMIeH 06 3TOM 3apaHee M OT Hero
OONKHO ObiTb MNONYYEHO NUCbMEHHOe cornacue. PaboTtogatens A[0/KeH
coobWwnTb pPaboOTHMKY O Uenax, npegnosiaraeMblX WMCTOYHMKAx M crnocobax
MONYYEHMA TMEPCOHA/bHbIX AaHHbIX, @ TaK e O XapakTepe NoANeNalLnX
NONYYEHUIO MNEPCOHAsNIbHbIX AaHHbLIX U MNOCNeACTBMAX OTKasa paboTHMKA AaTb
MUCbMEHHOE COoriacme Ha UX NoayvyeHue.

3.2.5. Pabotogatenb He wumeeT npaBa noay4aTlb W ob6pabaTbiBaTh
NepcoHasnbHble AaHHble PaboTHUKA O ero NOAUTUYECKMX, PEIUTUO3HDBIX U MHbIX
ybexaeHuAX M 4YaCTHOWM WU3HWU. B cayvaax, HenocpeacTBEHHO CBA3AHHbLIX C
BOMNPOCAMM TPYAOBbIX OTHOWEHWMA [AaHHble O YaCTHOW XW3HM pPaboTHMKaA
(vHdopmauma o Ku3HegeATeNbHOCTM B chepe ceMenHbIX ObITOBbIX, JINYHbIX
OTHOLLEHWI) MOTYT BbITb NONYYEHbI U 06paboTaHbl paboTogaTenem ToNbKO C ero
NMUCbMEHHOTO COrnacus.

3.2.6. Pabotogatenb He wWMeeT nNpaBo noayyaTtb W obpabaTbiBaTb
NepcoHanbHble AaHHble pPaboTHMKA O ero u4jeHcTBe B OOLWECTBEHHDIX
obbeanHeHNAX AN ero NPodCoO3HOM AeATENbHOCTH, 32 UCKAKOYEHNEM CNYYAEB,
npeaycMoTpeHHbIX peaepanbHbiM 3aKOHOM.



3.3. K 06paboTKe, nepenaye M XpaHEHUIO NEePCOHAsbHbIX AaHHbIX PabOTHMKA
MOTYT UMETb AOCTYN COTPYAHUKMN:

- byxrantepuu;
- COTPYAHWUKK cNyKbbl ynpaBieHUA NepCoHaN0M;
- COTPYAHUKN MHOOPMALIMOHHOTO OTAeNa.

3.4. Wcnonb3oBaHue nepcoHasbHbIX AadHHbIX BO3MOXHO TOJIbKO B
COOTBETCTBUM C LenamMmu, onpeagenmnsimnmm nx noayvyeHue.

3.4.1. MepcoHanbHble AaHHble He MOryT ObITb MCNONb30BaHbl B LENAX
NPUYMHEHMA MMYLLECTBEHHOTO M MOPA/IbHOrO Bpeda rparkgaHam, 3aTpyaHeHus
peanunsaumm npas u csobop rparkpgaH Poccuiickot Pepepaumn. OrpaHuyeHue
npas rpaxaaH Poccuickon degepaumm Ha OCHOBE MCMNO/Ib30BaHUA MHOPMALMM
06 ux coumanbHOM MPOMUCXOXKAEHUWN, O PACOBOWN, HALMOHANBHOMW, A3bIKOBOM,
PEIUTMO3HON M NAPTUMHOM MNPUHAANENKHOCTM 3anpelLeHO M  KapaeTca B
COOTBETCTBUM C 3aKOHOAATENBCTBOM.

3.5. MNepepaya nepcoHanbHbIX AaHHbIX PAOOTHMKA BO3MOXHA TONIbBKO C
cornacma  paboTHMKAa wmMAM B CAyYasx, NpPAMO  NPeayCMOTPEHHbIX
3aKOHOAaTeNbCTBOM.

3.5.1. Mpu nepepaye nepcoHaNbHbIX AaHHbIX pPaboTHWKa paboTopaTenb
AoMKeH cobnoaath cneaytoume TpeboBaHuUA:

- He coobuwaTtb nepcoHanbHble AaHHble paboTHWKa TpeTben cTopoHe be3
NMUCbMEHHOro cornacma paboTHWKa, 3a MCKAKYEHMEM C/ly4yaeB, Koraa 3To
HeobXxoANMO B LLeNax npeaynpexKaeHua yrpo3bl *)KU3HU M 340P0BbI0 PAabOTHUKA, a
TaK¥Ke B C/ly4asx, yCTaHOBNAEHHbIX peaepasibHbiM 3aKOHOM;

- He COO6LLI,aTb nepcoHasibHble OaHHbIE pa6OTHMKa B KOMMeEPYECKNX Uenax
6e3 ero NMCbMEHHOro cornacuma,

- NpeaynpeauTb AuUL, MOAy4YaloWwmMxXx MEepPCcoHasibHble AaHHble paboTHMKA, O
TOM, YTO 3TU AaHHblE MOTYT BbITb MCNOb30BaHbI NNLLbL B LLENAX, AN KOTOPbIX OHU
coobuleHbl, U TpeboBaTb OT 3TMX UL, NOATBEPXHKAEHUA TOro, YTO 3TO NpPaBUIO
cobnogeHo. Jinua, nony4yarowme NepcoHasbHble AaHHble PaboTHUKa, 06A3aHbI
cob0aaTh PEKUM CEKPETHOCTU (KOHPUAaeHUManbHocTH). JaHHOE MOJIOXKEHNE He



pacnpocTpaHsaeTca Ha 06MeH NepcoHasibHbIMU AAaHHbIMM PAabOTHUKOB B NOPAAKE,
YyCTaHOBNEHHOM peaepasibHbIMU 3aKOHaMU;

- paspewaTtb AOCTYyN K MNEPCOHaNbHbIM AaHHbIM pPAabOTHUKOB TONbKO
CNeunanbHO YNOJIHOMOYEHHbIM NMUaM, onpeaeneHHbiIM B [loNOXKeHun o
pa3rpaHNYeHnn NpaB AOCTyNna K NepcoHaNbHbIM AAHHbIM, NPU 3TOM YKa3aHHbIE
U@ AO0/KHbl MMETb MNpPaBO MOJy4aTb TOJIbKO Te€ MNEepCOHasbHble AaHHble
paboTHWKA, KOTOpble HEOOXOANMbBI ANA BbINONHEHUA KOHKPETHbIX GYHKLNN;

- He 3anpawusBatb WMHPOPMAUMIO O COCTOAHMW 340POBbA PaAbOTHMKA, 3a
MCKNIOYEHMEM TEX CBEAEHMWN, KOTOpPble OTHOCATCA K BOMPOCY O BO3MOMHOCTU
BbINO/NHEHMA PAOOTHMKOM TPYA0BOM PYHKLUUY;

- nepegaBaTb MNepCcOHasbHble [AaHHble pPabOTHMKA NpeacTaBUTENAM
paboTHMKOB B NopsaKe, ycTaHoBneHHOM TpyaoBbiM KogeKcom, M orpaHMyYnBaThb
3Ty MHPOPMaALMIO TO/IbKO TEMU MEPCOHANbHLIMU AaHHbIMU PabOTHMKA, KOTOpbIe
HeobXxoAnMbI AN5 BbINOJHEHWUA YKa3aHHbIMM NPeACTaBUTENAMM UX QYHKLNIA.

3.5.2. Tlepepgaya nNepcoOHaNbHbIX [AaHHbIX OT [AepraTens WAuM  ero
npeacTaBuUTeNelt BHELWWHEMY NOTPEOUTENIO MOMKET A0NYCKAaTbCA B MUHUMAbHbIX
ob6bemax U TONIbKO B LEeNsAX BbINOJHEHUA 3334, COOTBETCTBYHOLMNX OO bEKTUBHOM
npuumHe cbopa aTUX AaHHbIX.

3.5.3. Mpu nepepaye nNepcoHanbHbIX AAHHbIX PabOTHMKA noTpebutensm (B
TOM UYMC/ie U B KOMMEPYECKMX LLeNAX) 3a npeaensl opraHmMsaumm pabotogatens He
OONKeH coobuwatb 3T JaHHble TpeTber CTopoHe 6e3 MUCbMEHHOro coraacus
paboOTHMKA, 33 MCKAKOYEHMEM CAy4YaeB, Korga 3TO HeobxoaMMo B Uensx
npeaynpexXaeHna yrposbl KU3HW M 340POBbl0 PAabOTHWUKA wMAM B Cay4asx,
YCTQHOBNEHHbIX peaepanbHbIM 3aKOHOM.

3.6. Bce mepbl KOHOMAEHUMANBHOCTU NpU cbope, 06paboTke U XpaHeHUU
NepPCoHaNbHbIX AaHHbIX COTPYAHMKA PACcNPOCTPAHAIOTCA KaK Ha BymarkHble, TaK U
Ha 3/1eKTPOHHbIe (AaBTOMATM3MPOBAHHbIE) HOCUTENN MHPOPMALUN.

3.7. He ponyckaeTcAa oTBeYyaTb HA BOMPOCbI, CBA3aHHble C nepegadven
nepcoHanbHOM MHGopMaLmun no TenedoHy namn dakcy.

3.8. XpaHeHMe nepCcoHasbHbIX AAHHbIX AOKHO MPOUCXOAUTb B NOpPAAKE,
MCKOYAIOLLEM MX YTPATY UIN UX HENPAaBOMEPHOE NCNOb30BaHME.



3.9. Mpu nNPUHATUM peLleHUid, 3aTparMBaloWMX MHTepecbl pPaboTHMKA,
paboTogatenb He WMMeeT MpaBa OCHOBbLIBATbCA Ha MNEPCOHA/bHbIX AaHHbIX
paboTHMKA, NONYYEHHbIX UCKNOYUTENIbHO B pe3y/ibTaTe UX aBTOMAaTU3NPOBAHHOM
06paboTKN MM 3NEKTPOHHOTO nosyyYeHuAa. PaboTogaTenb yyYMTbIBAET JIMYHbIE
KayecTBa paboTHUMKA, ero 4o6pocoBecTHbIN U 3PPEKTUBHBIN TPYA.,

4. loctyn K NnepcoHa/ibHbIM AaHHbIM
4.1. BHyTpeHHUM gocTyn.
4.1.1. NpasBo gocTtyna K NepcoHaibHbIM AAaHHbIM COTPYAHUKA UMEIOT:
- caM pabOTHMK, HOCUTENb AAHHbIX.

- ipyrme coTpyaHWKM OpraHM3aummn npu BbINOJHEHUU UMK CBOUX CYMKEBHbIX
obasaHHoOCTeN.

4.1.2. T[lepeyeHb AuL, MWMeKOWMX J[OCTYN K MNepPCoOHaNbHbIM [AAHHbIM
paboTHMKOB, onpepeneH B [loNOXeHUM O pasrpaHMYeHMM npaB A0CTyna K
NepcoHaNbHbIM JaHHbIM.

4.2. BHewHun goctyn.

4.2.1. K uymcny maccoBbix nNoTpebutenein NepcoHanbHbIX AaHHbIX BHE
OpraHM3auMm MOXHO OTHEeCTU TrOCyAapCTBEHHble W  HerocyAapCTBEHHbIEe
GYHKUMOHANbHbIE CTPYKTYPbI:

- Haaiorosbie NHCMNEKUNUU;

- MPaBOOXPaHUTE/IbHbIE OPraHbl,

- OpraHbl CTaTUCTUKN,

- CTpaxoBble areHTCTBa,

- BOEHKOMaTbl;

- OpraHbl COUMNA/IbHOIO CTPaxXoOBaHUA;
- NEHCHUOHHDbIE d)OH,CI,bI;

- noapasaeneHna MyHULUMNAaAbHbIX OPraHoOB YNpPaBAEHUS;



4.2.2. Hap30pHO-KOHTPObHbIE OpraHbl MMEKT A0CTYN K MHPOPMALUM TONbKO
B cdhepe cBoe KOMNETEHLUMN.

4.2.3. OpraHumsaumm, B KOTOpble COTPYLHWMK MOXeT OCywecTBaATb
NepeyYncneHma AeHeXHbIX cpeacTB (CTpaxoBbie KOMMAHMWU, HErocyaapCTBEHHbIEe
NMEHCUOHHble  poHAbl,  6NaroTBOPUTENbHbIE  OpraHM3auMKn,  KpeauTHble
yypexxaeHusa), MoryT noayy4uTb AO0CTYyNn K MepCcOHaNbHbIM AaHHbIM pPaboTHMKa
TO/IbKO B C/ly4ae ero NMCbMeHHOro paspeLlleHus.

4.2.4. lpyrme opraHmsauuu.

CBefeHMs o paboTalowemM COTPYAHUKE WU Y¥Ke YBOJIEHHOM MOTryT ObITb
NpeaocTaBAeHbl APYroi opraHn3aLmMmn TONbKO C MMCbMEHHOTO 3anpoca Ha baaHke
OpraHusaumMmn, C NPUIOXKEHUEM KOMUW HOTapUaNbHO 3aBEPEHHOr0 3asBAEHUS
paboTHMKa.

MepcoHanbHble  AaHHble  COTPYAHWKA MOryT ObiTb  MPeAOoCTaB/EHbl
POACTBEHHUKAM W/IM Y/IEHAM €ro CeMbM TOJIbKO C MUCbMEHHOro paspelleHus
CaMoro COTPYAHMKa.

B cnyyae pasBoga 6biBwaA cynpyra (cynpyr) mmetoT npaBo ob6paTUTbCA B
OpraHM3aumMio C MUCbMEHHbIM 3aMpocomM O pa3mepe 3apaboTHOM naaThl
coTpyaHuKa 6e3 ero cornacus. (YK PO).

5. 3awmTa nepcoHasibHbIX AaHHbIX

5.1. Mopg yrpo3on WAM OMNACHOCTbIKO YTpaTbl MNEPCOHaNbHbIX AAHHbIX
NOHUMAETCA eAWHUYHOE WAN KOMIMJIEKCHOE, peasibHoe WM NOTeHUManbHoe,
aKTMBHOE WAM MNACCUMBHOE TMPOSIBNEHUE 3/1I0YMbILWNEHHbIX BO3MOMKHOCTEM
BHELWHUX WUAN BHYTPEHHUX MCTOYHMKOB Yrpo3bl CO34aBaTb HebsiaronpuATHble
cobbiTnA, OKasbiBaTb JAectabunmsmpyloulee BO3AEUCTBME Ha  3alUULIAEMYo
nHPopmMaumio.

5.2. PucK yrpo3sbl ntobbiMm MHPOPMaALMOHHBIM pecypcam Co34at0T CTUXUMHbIE
6eacTBMA, IKCTPEeMasbHble CUTyauuUKu, TEPPOPUCTUYECKUE AeNCTBUA, aBapuu
TEXHUYECKUX CPeacTB U IMHUI cBA3U, Apyrne obbeKkTuBHble 06CTOATENbCTBA, a
TaKKe 3auMHTepecoBaHHble U He3auHTepecoBaHHble B BO3HWUKHOBEHWM Yrpo3bl

mua.



5.3. 3awmTa nepcoHasbHbIX AAHHbIX MpeacTaBnAeT cobon  KecTKo
pernameHTUPOBAHHbIM MW AWNHAMWYECKM  TEXHONOTMYECKUM npouecc,
npeaynpexaalowmnii HapyweHne AO0CTYNHOCTU, LEeNOCTHOCTU, AOCTOBEPHOCTU U
KOHOUAEHUMANbHOCTM  MEePCOHANbHbIX AAHHbIX W, B KOHEYHOM cyeTe,
obecneuymBarOWMN  AOCTAaTOMHO HaAeXHyt 6He3onacHocTb MHpopmauum B
npoLecce ynpaB/ieHYeCKon 1 NPON3BOACTBEHHOW AEATENIbHOCTU KOMMNAHUMW.

5.4. 3aWwmTa NepcoHasnbHbIX AaHHbIX PaboTHMKa OT HEenpPaBOMEPHOro WX
MCNO/Ib30BaHUA MK yTpaTbl A0/KHA BbiTb obecneyeHa pabotogatenem 3a cyer
ero cpeacTs B NOPAAKe, YCTaHOBAEHHOM ¢pefiepanbHbiM 3aKOHOM.

5.5. 3almnTa OT BHYTPEHHUX HapyLIUTENEN.

5.5.1. OcCHOBHbIM BMHOBHMKOM HECAaHKLMOHWMPOBAHHOIO AOCTyna K
NepcoHaNbHbIM A3HHbIM ABAAETCA, KaK MpaBMiO, nepcoHasn, paboTatowmin c
AOKYMeHTaMM U 0asamum  pJaHHbIX. PernameHTtauma AocTyna nepcoHana K
KOHPMAEHUNANbHBIM CBEAEHUAM, AOKYMEHTam U 6a3zam AaHHbIX BXOAUT B YUC/IO
OCHOBHbIX  HaMpaB/IEHUA  OPraHM3aUMOHHOM  3aWMTbl  MHPOpMAUMKM W
npegHa3HayeHa A/1Aa pas3rpaHMYeHUA MOJHOMOYMN MEXAY PYKOBOAUTENAMU U
crneuyanncTamm opraHmsaumu.

5.5.2. [Ana obecneyeHnMa BHYTPEHHEWN 3alUTbl MNEPCOHANbHbIX AaHHbIX
paboTHUKOB Heobxoammo cobntogatb psag mep:

- OrpaHMYeHne W pernameHTauMa coctaBa PaboTHMKOB, YHKLMOHaNbHbIE
0643aHHOCTUN KOTOPbIX TPEDOYIOT KOHGUAEHLUMANBbHbBIX 3HAHWI;

- cTporoe n3bupartenbHoe M 060CHOBAHHOE pacnpeneneHue AOKYMEHTOB M
nHPopmMaumm mexay paboTHuKamu;

- pauMoHanbHoe pasMelleHne paboymx MecT PaboTHUKOB, NMPU KOTOPOM
MCKNOYANOCh Hbl 6GECKOHTPOIbHOE MCMO/Ib30BaHWE 3aLMLAeMO MHopMaLUuK;

- 3HaHMe pPaboTHMKOM TpeboBaHMA HOPMATMBHO — METOANYECKUX
AOKYMEHTOB MO 3almuTe UHPOPMaLUM U COXPAaHEHUN TalHbI;

- HannMume HeobxoAMMbIX YCNOBMWM B MNOMELLEHMM ana  pabotbl ¢
KOHPMAEHUNANbHBIMW AOKYMEHTaMM 1 6a3zamMm AaHHbIX;

- onpegeneHve U pernameHTauma coctaBa PabOTHMKOB, MMEKOLWMX MPaBO
A0CTyna (BxoAa) B noMeLLLeHNEe, B KOTOPOM Haxo4MTCs BblYMCAUTEIbHANA TEXHUKA;



- OpraHu3aums nopsagKa YHUUTOXKeHMA nHPopmaLnu;

- CBOEBPEMEHHOEe BbIiBNEHME HapylweHnsa TpeboBaHMN paspeLInTebHON
cucTeMbl AocTyna paboTHMKamuM noapasgeneHus;

- BOCMMTaTeNbHaa W  pasbACHUTENbHaAa paboTta €  COTPYAHUKaAMU
nogpasaeneHna no npeaynpexaeHunio yTpaTbl LEHHbIX CBeAEHUI npu paboTe
KOHOUAEHUMANbHBIMU IOKYMEHTaMM.

5.5.3. 3awwuTta nepcoHanbHbIX AAHHbIX COTPYAHWKA HA 3NEKTPOHHbIX
HOCUTENAX.

3alWmnTa NepCcoHanbHbIX AaHHbIX COTPYAHMKA HA 3NEKTPOHHbIX HOCUTEenAx
OCYLLECTBAAETCA B COOTBETCTBMN C UHCTpyKuMeln no obecnevyeHmto 6€30nacHOCTH
paboumx mect 06paboTKM NepCoHaNbHbIX AAHHbIX.

5.6. 3aWmTa OT BHELWHUX HapyLIMTEeNen.

5.6.1. [Ona 3awuTbl KOHOMAEHUMANbHOWM  WMHPOPMAUMKM  CO3AAKOTCA
LueneHanpaBieHHble HebnaronpuATHble YCA0BMA W TPYyAHOMNPEOoAO/IMMble
NpPenATcTBMA AN NMUA, NbITAlOWEroca COBEPLWNTb HECaHKUMOHUPOBAHHbIN
[ocTyn n oB/lageHue nHpopmaymen. Llenbto n pe3yabTaTomM
HECAHKLMOHUPOBAHHOIO A0CTyNa K MHGOPMALMOHHbIM Pecypcam MOKeT ObiTb He
TONIbKO OBJIAZIEHME UEHHbIMU CBEAEHUSAMWU W UX MCMNONb30BaHUE, HO U UX
BUAOU3MEHEHNE, YHUYTOXEHWE, BHECEeHME BUpyca, noameHa, danbcudpukauma
coAeprKaHma PeKBU3NTOB AOKYMEHTA U Ap.

5.6.2. MNoa NOCTOPOHHMM AULOM MOHMMaeTcA Noboe NNLO, He MMelouee
HenocpeaCcTBEHHOTO OTHOLEHMA K AATENbHOCTM MYHULMNANBbHOIO 6loaKeTHOro
obuweobpasoBaTtenbHOro yypexaeHuns cpeagHen obuieobpas3oBaTeibHOM LLKO/bI
Ne7 CTaHULbI CtaBpononbCcKon, noceTuTenn, PaboOTHUKM Apyrux
OpPraHM3auMOHHbIX  CTPYKTYp. [lOCTOPOHHME AMuUa He  AO0/KHbl  3HaTb
pacnpegeneHne ¢yHKUM, paboume npoueccbl, TEXHONOTMIO COCTABAEHUA,
odopmneHns, BeAeHUA U XpaHEHUA LOKYMEHTOB, Aen U paboymx matepmanos B
oTAene nepcoHana.

5.6.3. [Ons obecneyeHns BHeWHeN 3alUTbl MNEPCOHANbHbLIX AAHHbIX
COTPYAHMKOB HeobxoaMMmo cobntoaaTh pag mep:

- cobnogeHue nopAaKka npuvema, Y4eTa W KOHTPOAA  AesTeNbHOCTU
noceTuTenewu;



- NPONYCKHOW PEeXMM OpraHu3aLunm;
- ICNONb30BaHMNE TEXHUYECKUX CPEACTBA OXPaHbl M CUTHANN3ALMN;
- UCMO/Ib30BaHNE TEXHUYECKUX CPEACTB 3aLMTbl MHGOPMaLMK;

- cobnogeHne nopsgKka OXpaHbl  TEPPUTOPUM, 30aHMN, MNOMELLEHUN,
TPAHCMOPTHbLIX CPEACTB;

- BbINONHEHMA TpeboBaHM NO 3aWmuTe MHPOPMALMU NPU UHTEPBLIOMPOBAHUN
n cobecegoBaHUAX.

6. MpaBa 1 06A3aHHOCTU PabOTHUKA

6.1. Bce paboTHUKM A0/1KHbI BbITb 03HAKOMEHbI C HacToALWMUM [oNoKeHnem
noJa, pocnuce.

6.2. B uenax 3awmTbl NEPCOHaNbHbIX AaHHbIX, XpaHALWLMXCA Yy paboToaaTtens,
paboTHMK MMmeeT NpaBo:

- Tpe6OBaTb UCKAKOHEHNA UKW UCNpaBaAeHUNA HeEBEPHbIX WM HENOJ/IHbIX
nepCcoHa bHbIX AaHHbIX.

- Ha cBobogHbIn HecnnaTHbIM [OCTYN K CBOMM MEPCOHANbHbIM AaHHbIM,
BKAOYAA MpaBO Ha noayyeHne Konumik nwbon 3anucu, coaeprkalen
NepCcoHasibHble AaHHbIE;

- NepcoHanbHble AaHHbIE OLEHOYHOro XapakTepa AOMONHUTb 3aAB/IEHMEM,
BbIPaKaloLLMM ero COBCTBEHHYIO TOUKY 3peHUs;

- onpeanenAatb CBOUX I'Ipe,EI,CTaBVITeI'IE‘l\/ﬁ ANnAa 3alnTbl CBOUX MEPCOHA/IbHbIX
AaHHbIX;

- Ha COXPaHEHME U 3aLLNTY CBOEN IMYHOM M CEMEMHOM TalHbI.
6.3. PaboTHUK 06Aa3aH:

- nepepgaBaTb paboTtogatento wAM  ero  nNpeacTaBUTEN0  KOMMAEKC
OOCTOBEPHbIX, AOKYMEHTUPOBAHHbIX MEepPCOHasIbHbIX AaHHbIX, COCTaB KOTOPbIX
yCTaHoBAEeH TpyAoBbiM Kogekcom PO,



- CBOEeBpPeEMEHHO COO6LLI,aTb pa60To,c|,aTemo 06 M3MEHEHMWM CBOUX
NepCoOHa/IbHbIX AAdHHbIX.

- cobnwopatb KOHOUAEHUMANbHOCTb MNEPCOHaNbHbIX  AaHHbIX  APYrUX
pPabOTHMKOB, CTaBWMX €My W3BECTHbIMM BO BPEMA WCMNOJIHEHMA CBOUX
[ONYKHOCTHbIX 06A3aHHOCTEMN.

6.4. PaboOTHMKKM cTaBAT paboTosatens B WU3BECTHOCTb 06 W3MeHeHuu
dbaMunmm, MMeHW, OTYeCTBa, AaTbl PONKAEHMA, UYTO MOJy4YaeT OTParKeHue B
TPYAOBON KHWMKKE HA OCHOBAHMW MpPEACTaB/EHHbIX [AOKYMeHTOB. [lpwu
HeobXoAMMOCTN  U3MEeHATCA  AaHHble 06  obpasoBaHuM, npodeccuu,
cneumanbHOCTU, NPUCBOEHUN HOBOTO pa3paaa v np.

7. OTBETCTBEHHOCTb 3a pa3raaweHue KoHpuaeHumanbHo MHpopmauum,
CBA3AHHOM C NepPCOHA/IbHbIMU AAaHHbIMMU

7.1. MNepcoHanbHana OTBETCTBEHHOCTb — OAHO W3 [NaBHbIX TpeboBaHUN K
opraHunsaumnm GyHKLMOHNUPOBAHMA CUCTEMbI 3aLLUTbI MEPCOHAIbHOM HbOPMaLUM
n obsa3aTenbHoe ycnosue obecneyeHma apHeKTUBHOCTM 3TOM CUCTEMDI.

7.2. HOpugnyeckme un ¢u3nyeckme nauua, B COOTBETCTBUM CO CBOMMM
NOJIHOMOYMAMK Bnagewowme uHPopmaumen o rparkgaHax, nosyyalowme wu
MCNONb3YIOLLME ee, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickon Pepepaunm 3a HapyLLeHMe perkMma 3alnTbl, 06paboTkn 1 nopsaka
MCMONb30BAHMSA 3TON MHPOPMALUN.

7.3. PykoBoauTen, paspeLuaoLLnit A0CTyN COTPYAHUKA K
KOHOUAEHUMANbHOMY [OOKYMEHTY, HeceT NepCcOHa/ibHYyH OTBETCTBEHHOCTb 3a
AaHHOE pa3pelleHue.

7.4. Kaxkabii COTPYAHUK MYHULUUNANBHOTO 6l04XKeTHOro
obuweobpasoBaTenbHOro yypexaeHuns cpeaHer obuieobpasoBaTeibHOM LLKO/bI
Ne7 ctaHuubl CTaBpONOAbCKOM, Nonyyaowmn ana paboTbl KOHPUAEHUNANBHbIN
OOKYMEHT, HeceT eAMHOJ/IMYHYI0 OTBETCTBEHHOCTb 3@ COXPAHHOCTb HOCUTENS U
KOHOUAEHUMANBbHOCTb MHOPMaLUN.

7.5. Jlnua, BMHOBHbLIE B HApPyLWeEHUW HOPM, PEeryinpyrowmx noayyvyeHue,
06paboTKy M 3aWUTYy  NEepPCOHaNbHbIX  AaHHbIX  paboTHWMKa,  HecyT



ANCUnNnNAnNHapHyo, aaMUHUCTPATUBHYIO, TPa*Ka4aHCKO-MPaBoBYyHO UK YroJ10BHYHO
OTBETCTBEHHOCTb B COOTBETCTBUU C d)e,u,epaanbuvm 3aKOHaMM.

7.5.1. 3a HEUCNnoNHEeHMEe UAM HeHaANerkalee MUCNoAHEHUE PaboTHUKOM no
€ro BMHe BO3/I0XKeHHbIX Ha Hero o6a3aHHOCTEN NO cobNOAEHUIO YCTAHOBIEHHOTO
nopaaka paboTbl co cBeAeHUAMU KOHOUAEHUMANBHOTO XapaKTepa paboTtoaartenb
BMpaBe NPMMEHATb NpeaycMoTpeHHble TpyaosbiMm KoaeKkcom ANCUUNAMHAPHbIE
B3bICKaHMA.

7.5.2. [lomkHOCTHble nMua, B 006A3aHHOCTb KOTOPbIX BXOAUT 06paboTKa
MEepCoHasbHbIX  AaHHbIX  COTPYAHWKa, 00f3aHbl obecneuynTb  KarKaomy
BO3MOXHOCTb O3HaKOM/IeHUA C  [AOKYMEHTaMMu n MaTepuanamu,
HenocpeACcTBEHHO 3aTparuBaloOWMMKM ero npasa M cBoboapl, €cnAM MHOoe He
NPeaycMOTPEeHO 3aKOHOM. HenpaBomepHbii OTKa3 B MPeAoCTaBAEHUM
COBpaHHbIX B YCTAaHOBNEHHOM MNOpPSAAKE OOKYMEHTOB, IMH60 HECBOEBPEMEHHOE
NpeaocTaBNeHNEe TaKUX [AOKYMEHTOB WAM WHOW UMHOPMaUMM B CAyyasx,
NPeAyCMOTPEHHbIX 3aKOHOM, IGO0 NpeaocTaB/lieHUEe HEMONHOW WM 3aBeAOoMO
JIOKHOM  WMHbOPMAUMM — BAEYET HANOXKEHME Ha  AOJ/IKHOCTHbIX  ny,
agMWHUCTPATUBHOrO wWTpada B pasmepe, onpegensemom Kogekcom 06
aAMWHUCTPATUBHbBIX MPaBOHaPYLUEHUAX.

7.5.3. B cootBetctBUM C [paxaaHCKMm Kogekcom nuvua, HEe3aKOHHbIMMU
MEeToAaMM MoayymBwME WHPOPMALMIO, COCTABAAIOLWYHO CAYXKEOHYIO TanHy,
0653aHbl BO3MECTUTb MPUUYMHEHHbIE YObITKW, NpuYyem Takaa e 0653aHHOCTb
BO3/11araeTca U Ha paboTHMKOB.

7.5.4. YronoBHaAa OTBETCTBEHHOCTb 3a HapyweHue HenpPUKOCHOBEHHOCTMU
YaCTHOM XM3HW (B TOM 4MCNe He3aKOHHOe cobupaHue MAW PacnpoCTpPaHeHue
CBEAEHWUIM O YAaCTHOM KU3HWM NnLA, COCTABMAIOLLErO €ro /IMYHYI0O UAU CEMENHYIO
TalHy, 6e3 ero cornacus), HEeNnpPaBOMEPHbIA AOCTYN K OXPaHAEMOW 3aKOHOM
KOMMNbIOTEPHOM MHPOPMaLUUM, HENPaBOMEPHbLIM OTKA3 B NpPeAoCTaBAEHUM
CcobpaHHbIX B YCTAaHOBAEHHOM MOPAAKE AOKYMEHTOB WU CBeAeHWi (ecnn atm
AEAHNA NPUYUHMAM  Bpes, MNpaBamM W 3aKOHHbIM  MHTEpecam rpaxaaH),
COBEpLUEHHbIE /INLOM C WCMNO/b30BAaHMEM CBOEro CAyXebHOro mnosoXKeHUs
Haka3sblBaeTcA wWTpadom, nmbo nAuweHMem npaBa 3aHMMaTb oOnNpefeneHHble
OONIKHOCTU UM 3aHUMATbCA ONpeneneHHoOM AeATeNbHOCTbIo, IGO0 apecTom B
cooTBeTCcTBUM C YK PO.



7.6. HenpaBomMepHOCTb AeATeNbHOCTM OPraHOB rOCYyAapPCTBEHHOM BAACTU M
opraHM3aumn nNo cbopy M UCNONb30BAHMIO NEPCOHaNbHbIX AaHHbIX MOXeT ObITb
yCTaHOB/IeHa B cyaebHom nopaake.

C nonoxeHnem 03HAaKOMNEHbI:

LJOonKHOCTb [Toanuce ®dUO




